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	SSC WEB SITE REGISTRATION
(Implemented by 29 U.S.C. 794d, SEC.508 et al)

See instructions on reverse.

	SSC Web Sites must comply with requirements for Technology Transfer, Export Control, control of Sensitive and Proprietary Information, Handicapped Accessibility, NASA graphics standards, and NASA Internet Publishing Content Guidelines.  Content and design must be accepted and Web Sites must be registered prior to formal Web Site publication and release of information.  Submit this form to Center Export Administrator, Building 1100, for registration validation routing.

	I. Web Site Registration Information 



	1. Web Site Title

Group on Earth Observations (GEO)
	2. Purpose and Description of Content



	3a. Responsible Organization 
	3b. Responsible Web Curator 
	3c. Responsible NASA Official

	NASA
	Name

Gerard Ledet
	Name/Title

Katie Wallace

	
	Organization

Lockheed Martin
	Organization

NASA

	
	Building/Room

1105/F605M
	Building/Room

1100

	
	Phone

228-688-2465
	Phone

     

	4. Intended Viewing Audience:  (Identify the individuals/entities onsite or off who will need to view/access the Web Site – General Public, SSC sitewide users; SSC internal; other NASA Centers; Contractors/Researchers; etc. and describe any specific or group restrictions to viewing or accessing the information)
 FORMCHECKBOX 
 General Public (World Wide access)    FORMCHECKBOX 
 SSC Campus (Sitewide, Res. Agencies, other Centers/Agencies)    FORMCHECKBOX 
 SSC Internal  (NASA & NASA contractors only)  

	 FORMCHECKBOX 
 Other   

Describe any specific access requirements or restrictions: 

     

	5. Where will Web Site be hosted?
 FORMCHECKBOX 
 Owner/User Equipment 
 FORMCHECKBOX 
 ODIN Server 
 FORMCHECKBOX 
 PSCS Server  

	6a. Host Server Name (if known)
crescent
	6b. IP Address (if known)

148.114.252.22
	6c. Operating System

Win2000

	7a. Web Server Software 

IIS 5.0
	7b. System Administrator (Name)
Shannon Ramsay

	8a. Web Site URL (if known)

http://earthobervations.org and http://earthobservations.ssc.nasa.gov
	8b. Temporary URL (for content review if appropriate) 

     

	By signature, I declare that this Web Site complies with the policies and regulatory requirements referenced in the instructions for this form, and/or listed on the SSC Webmasters Web Site and I acknowledge my responsibility that all future changes to the Web Site will conform and adhere to the prescribed policies and requirements and will be reported, coordinated, and reviewed as appropriate to the requirements.

	9a. Responsible Web Curator Signature


	Date

11/13/2003

	9b. Responsible NASA Official Signature


	Date

11/13/2003

	10. (Check One)
 FORMCHECKBOX 
 SSC Section 508 Web Development Checklist is attached.

 FORMCHECKBOX 
 Section 508 Waiver is attached.
	11. Web Site contains Export, Proprietary, or Sensitive controlled information?   FORMCHECKBOX 
 NO   FORMCHECKBOX 
 YES   (If yes, NASA form NF1676 must be submitted)

	II. Registration Validations

	12.  Export Control:  Export Control, Proprietary, Sensitive information awareness briefing conducted 
	Date

     
	Center Export Adminstrator Signature 
	Date

     

	13.  Security:  Review for policy compliance.
	SSC IT Security Manager Signature 
	Date

     

	14.  Public Affairs:  Public Affairs review/approval for Web Site publication/release of information to the public.
	SSC Public Affairs Representative Signature
	Date

     

	15.  Network Security Requirements:  
 FORMCHECKBOX 
 Public/DMZ  
 FORMCHECKBOX 
 SSC Campus 
 FORMCHECKBOX 
 NASA/SSC Internal/Restricted
  FORMCHECKBOX 
 Other   

	Comments/Special Instructions

     
	SSC Network Administrator Signature 
	Date

     

	16.  Webmaster:  Acceptance of SSC Web Site Registration   
	SSC Webmaster Signature 
	Date
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	SSC WEB SITE REGISTRATION INSTRUCTIONS

	Registration is required for all SSC Web Sites.  This includes Web Sites published within the SSC domain as well as those developed by NASA/SSC organizations for publication in other domains.  Submittal of this form for registration of an SSC Web Site asserts that Web Site content has been developed for release in compliance with the requirements below.  Authorization to publish/maintain Web Sites and release information, public or otherwise, is subject to compliance.  Completion of certain activities such as determination/acquisition of host service, determination of Web Site content, identification of information access and viewing requirements, and design and development, should be completed or begun prior to submittal of this form.  

29 U.S.C. 794d, SEC.508

NPG 1620.1

NPD 2800.1 & NPG 2800.1

15CFR 730-774

NPD 2110.1 

SPLN-2800-0001

22CFR 120-130

NPD 2190.1

NPD 2810.1 & NPG 2810.1

OMB Circular A-130 (Transmittal Memorandum No. 4)
NPD 2210.1

NASA Graphics Standards Manual

NPD 1382.17

NPG 2200.2

NASA Internet Publishing Content Guidelines, November 15, 2001 

NPD 1383.1

NPD 2220.5

I.  Web Site Registration Information:

Responsible Web Site owner organization must complete information and submit it as follows.  

(1) Web Site Title:  Provide brief but descriptive title to be used to identify the Web Site.

(2) Purpose & Description:  Fully describe the purpose, and intended uses for the Web Site.  Define the informational content and its scope.

(3) Responsible Parties:  Identify the organization, the Web Curator, and the NASA Official who are and will be responsible for developing and maintaining the Web Site and ensuring its current and future compliance with regulatory and NASA requirements.

(4) Intended Viewing Audience:  Fully identify all persons and entities who will or are expected to have access to the Web Site and information to be published.  (Note:  This information is essential to determining the proper SSC network architecture security container for publication of the information.  Depending upon the type of information to be published, its sensitivity, and constraints for its release, the final allowed viewing audience and the network security container may be subject to change or further restriction upon review.  See steps 11, 12, 13 and 14.)

(5) Host Server Equipment Location/Owner:  Identify where/who will provide Web Site host services.

(6) Host Server Information:  Provide the name of the host server, the IP address, and the operating system.

(7) Software and System Administrator:  Identify the Web server software to be used and the System Administrator responsible for maintaining the server.

(8) Web Site URL/Link:  Provide the URL for the Web Site and/or a link to developmental location where the Web Site content may be reviewed.

(9) Signatures:  Responsible Web Curator and Responsible NASA Official sign and date Registration request.  (Note:  Signature of Web Curator indicates acceptance of responsibility for current and future compliance with requirements affecting release of information.  Responsible NASA Official signature indicates a formal legal obligation for protection of government information in accordance with requirements.)

(10) Section 508 Web Development Checklist or Waiver:  Web Sites must be designed to comply with Section 508 requirements for handicapped accessibility or approved for waiver to Section 508 compliance schedule requirements.  Indicate by checkbox if compliance Checklist or Waiver is attached.  All items on the 508 compliance checklist must be completed with a YES or N/A answer and checklist must be attached to complete registration.  If a Waiver is requested to the SSC Section 508 schedule (per SPLN-2800-0001) for an existing Web Site, the Waiver must be attached to complete initial registration.  Note: Waiver does not negate responsibility for implementing handicapped accessibility into Web Sites.

(11) Export, Proprietary, Sensitive Controlled Information:  Indicate if the Web Site contains information covered by requirements for controlled release of information.  NASA form NF1676, NASA Scientific and Technical Document Availability Authorization (DAA) must be submitted for all NASA generated or funded scientific and technical information to be released outside of NASA regardless of how the information is to be disseminated, including Web pages.  Reference NPG 2200.2, NPG 1620.1, and consult with the SSC Export Control Administrator for assistance and guidance.

Submit signed SSC Web Site Registration form to SSC Export Administrator, Building 1100 for registration validation processing.

II.  Registration Validations:

(12) The Center Export Administrator will review registration information. The responsible NASA Official and Curator will ensure that they have received the required Export Control briefings.  NF1676 will be requested if information release control requirements are identified and if form has not been included.  Based on Web Site purpose and content, the release of information may be prohibited or restrictions to access may be identified.  Information control considerations and requirements will be coordinated with the Web Site Owner Organization, System Administrator and/or SSC Network Administrator as appropriate.  Upon validation review signature, route Registration forms for Web Sites requiring General Public and SSC Campus access to SSC IT Security Manager.  Route forms with SSC internal access only directly to SSC Network Administrator.

(13) The SSC IT Security Manager will review Web Site content for policy compliance.  Upon validation for policy compliance, route Registration forms to SSC Public Affairs.

(14) SSC Public Affairs will review Web Site content for appropriate application of NASA graphics/media standards and release of information to the public.  Necessary changes or corrections will be coordinated with the responsible Curator.  Upon satisfactory review and approval to proceed with publication, route form to the SSC Network Administrator.

(15) The SSC Network Administrator will review intended viewing audience access requirements and restrictions and determine the final appropriate SSC network security container for access to the information.  Based upon reviews, the Network Administrator may override previous determinations for viewing audience network access.  The Network Administrator may consult and coordinate with the System Administrator proper network placement.  Upon satisfactory review, approval to proceed with registration will be provided. Route form to the SSC Webmaster for final review and acceptance for registration. 

(16) The SSC Webmaster will ensure validation and acceptance by previous validation parties and review the Section 508 Web Development Checklist for completion of design and development requirements.  Webmaster will sign acceptance for Publication and Registration and: a) forward signed form to the Program Support Computer Systems (PSCS) for entry of information in the Web Site Registration database, b) notify host service provider/system administrator of registration acceptance c) notify registrant/curator with permission to proceed with publication.  PSCS will officially register and track changes to the Web Site in the Web Site Registration Database.  
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